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FARMINGTON EVANGELICAL LUTHERAN CHURCH 
 

Position Description:   Facilities Custodian 
 
PRIMARY FUNCTIONS   
 
The Facilities Custodian is responsible for performing a wide variety of custodial and maintenance duties 
in order to provide a clean, orderly and safe environment of Farmington Lutheran Church’s facilities, both 
inside and outside.  The Facilities Custodian performs regular custodial and maintenance duties; 
troubleshoots, performs minor repairs and makes recommendations for larger repairs; implements set up 
and takedown for a variety of church and community events; resolves problems to ensure efficient and 
safe operations; and responds to special requests and needs to best serve the church.  Works in a 
collaborative partnership with other staff members to help achieve overall outcomes of the church, which 
are aligned with the core values and mission of the congregation. 
 
KEY ACCOUNTABILITIES 
 

1. Open, close and secure building facilities as directed. 
2. Clean facilities per schedule provided and approved by the Director of Church Management.  This 

includes the tasks of cleaning floors, glass, windows, mirrors, dusting, vacuuming, cleaning and 
maintaining restrooms, removing trash, and cleaning tables and chairs.  

3. Conduct regular inspections of interior of building, replace light bulbs, complete touch-up painting, 
troubleshoot and repair any minor mechanical, plumbing and electrical maintenance issues. 
Inform manager and property committee of any major issues. 

4. Maintain clean and safe facilities outside of the building including, but not limited to, inspection of 
church grounds for litter, maintain professional outside appearance of building, and perform 
minor repairs. Inform manager Church Property Ministry Team of any major issues. 

5. Remove snow on public sidewalks around church, church walkways, entrances and steps leading 
to church.  Apply snow melting chemicals on walkways and entrances as appropriate.  

6. Ensure grass, trees, shrubs and flowers are maintained through individual efforts and provide 
oversight to service providers hired to provide specific groundskeeping services. 

7. Identify issues/concerns and general upkeep items for the facility. 
8. Supervise custodial vendors (e.g. ProAct, Inc) and provide oversight to service providers hired for 

specific building services. 
9. Respond to service requests and coordinate resources. 
10. Implement the set up and take down of furniture and equipment for church and community 

events. 
11. Address church custodial needs for weddings, funerals and special events. 
12. Complete quality work with accountability for timeframes based on facility and team member 

needs. 
13. Maintain contact information for all vendors and service providers associated with the building 

and grounds maintenance. 
14. Engage with the Church Property Ministry Team and attend monthly meetings. 



  

15. Maintain a roster of building keys, in conjunction with the Director of Church Management. 
16. Maintain the Building Condition Assessment document in conjunction with the Church Property 

Ministry Team. 
17. Other duties of which he/she is capable of performing that may be assigned by the Director of 

Church Management. 
 
POSITION QUALIFICATIONS 
 

1. High School diploma or equivalent required.   
2. Relevant work experience desired. 
3. Handyman skills required. 
4. Strong organizational skills (record keeping, time management, multi-tasking, follow-up, etc.) 

5. Ability to work without direct supervision and manage time efficiently and effectively.  Timely 
performance of duties is critical. 

6. Ability to communicate verbally, electronically and in writing, and work with a variety of 
personalities within the staff and church membership. 

7. Adaptable to changing work conditions and flexible work hours including coverage for special 
events as needed (weddings, funerals, etc.).  

8. Ability to safely lift 30-50 pounds and climb and perform ladder work up to 15 feet high. 
9. Individual must have reliable transportation.   
10. Successfully pass a background check. 
 

SHARED EXPECTATIONS OF ALL FARMINGTON LUTHERAN STAFF 
All employees of Farmington Lutheran Church are expected to demonstrate open hearts, growing minds, 
and faithful spirits as they enthusiastically share their gifts and the gifts of others. Each employee is 
expected to embrace the spirit of Farmington Lutheran Church ministry with a supportive perspective and 
have a personal theology consistent with our Christian heritage and traditions. These expectations will be 
demonstrated through maintaining strict confidentiality and discretion while relating with others in a 
courteous, respectful and compassionate manner and contributing to build a positive, team environment. 
 
WORKING CONDITIONS AND PHYSICAL DEMANDS 
Office maintenance environment with occasional lifting of over 50 pounds required. Maintenance and 
repair duties require ability to perform bending, lifting, twisting, and reaching tasks as well as fine motor 
skill tasks.  Corrected vision and hearing in normal range required for reading containers, diagnosing 
problems and interacting with others. 
 
SCHEDULE/HOURS 
This is a part-time, non-exempt position with variable hours. Usual office hours will be between the hours of 
8:00 a.m. and 4:30 p.m. Monday, Tuesday, Thursday and Friday, and Wednesday evening. Additional evening 
or weekend hours as needs arise or as approved by the Director of Church Management.  
 
REPORTING STRUCTURE 
Supervised by the Director of Church Management. 
 


